
SECTION 25
TAGME COMMITTEE

· Chairperson Responsibilities

· Timeline

TAGME CHAIRPERSON RESPONSIBILITIES

The TAGME Chairperson is a member of the Board of Directors and must be TAGME Certified and maintain TAGME Certification while chairing the committee. 
The TAGME Chair serves a two year appointment. Members of the TAGME Committee must be TAGME certified.  

The TAGME Chairperson has the following responsibilities:

Serve as a liaison between the BOD and the Ad Hoc TAGME Family Medicine Committeee.

Serve on TAGME committees.

May serve as a member of the TAGME Executive Committee.

Attend the TAGME Annual Board Meeting.

Advertise certification dates and registration period to AFMA Members. 

Recommended Committee size: Varied.
Moderate to significant time commitment.  This committee is a renewable two-year commitment.

TAGME Committee Timeline - Refer to the TAGME “Guide for Specialty Review Boards” for more information.

	April
	If space allows, communicate with AFMA members and past TAGME Committee members about their interest in serving on the TAGME Committee.  Request CV’s if necessary. This is a two-year commitment.  Define roles and make up two groups:
Review Board:  Review the Work Effort Tool, Monitored Assessment and FM Acronym Guide and make updates annually, based on accreditation and governing regulations changes.  
Scorers:  Score Work Effort Tools for spring and fall assessments.  Score, record and track pass rates of Family Medicine Monitored Assessments.  Complete quality checks on assessment materials after the spring assessment examination and report results to TAGME Chair to communicate to TAGME.  Scorers will also proctor spring assessment at RPS.

	April/May
	Sign and mail TAGME Certificates to successful spring assessment examinees.

	May/June
	Family Medicine Administrators and Coordinators Register for the fall Monitored Assessment held at open sites across the country in September.

	June/July 
	Begin working on updates to the monitored assessment and FM Work Effort Tool questions for the following year.  
Ask executive secretary to reserve room for spring Monitored Assessment testing site during the  Residency Program Solutions Workshop. 
Advertise the fall certification date and registration period to all Family Medicine Residency Programs.

	August 
	Attend the TAGME Annual Board Meeting.
Advertise the spring certification dates and registration 
Continue working on updates to the monitored assessment and FM Work Effort Tool questions for the following year.  Advertise the spring certification dates and registration period to all Family Medicine Residency Programs.  This should be completed by October.

	September
	Receive and score Work Effort Tool from all fall registrants.
Fall Monitored Assessment held at open sites across the country held this month.

	September – November 
	Communicate with TAGME to inquire about the number applying for the spring assessment.

	October/November
	Sign and mail TAGME Certificates to successful fall assessment examinees.
Receive the Global Work Effort Tool from TAGME and add FM questions.  Send the FM Work Effort Tool and Monitored Assessment to TAGME when requested, to be stored with TAGME.  

	February
	Receive Work Effort Tool from those sitting for the spring Monitored Assessment (due date is 2/28)

	 March
	Prepare spring Monitored Assessments for those taking the Monitored Assessment. 
Proctor spring Monitored Assessment.
Score Monitored Assessments and Work Effort Tools with TAGME Committee scoring group at testing site - the day of the Monitored Assessment.
Complete TAGME quality check on assessment.
Record and track pass rates of Family Medicine Monitored Assessments and Work Effort Tools.


Training Administrators of Graduate Medical Education (TAGME)

Coordinator/Director (??)

The TAGME Coordinator/Director (?) will be a member of the TAGME Executive Committee and will serve as a liaison between the TAGME Executive Committee, the TAGME Family Medicine Specialty Representative member of the TAGME Medicine Specialties Board, and the non-voting ex officio Director of AFMA’s TAGME Special Interest Group.  The purpose of this position is to support AFMA members desiring initial and maintenance of TAGME certification.

This person 

Responsibilities of this coordinator/director (?) include:

Responsibilities of the TAGME Executive Committee position.

· Close communication with the non-voting ex officio Director of AFMA’s TAGME Special Interest Group to assist the AFMA Board of Directors in making available AFMA resources accessible to the group in order to ensure the support of AFMA members desiring initial and maintenance of TAGME Certification.

· Close communication with the TAGME’s Family Medicine Specialty Representative. 

· Close communication with the AFMA Board of Directors.

Non-voting ex officio Director of TAGME Special Interest Group

Length of Term:
2 Years

The individual selected for this position must be a member of AFMA and maintain TAGME certification throughout their appointment.  This person may serve as TAGME’s Family Medicine Specialty Representative or may serve as a member of that committee.

This Director will work with AFMA’s TAGME Special Interest Group to inform the AFMA’s TAGME Coordinator/Director (?) of the support needed to ensure that AFMA members desiring initial or maintenance of TAGME certification are aware of the process and opportunities for TAGME certification.

If Family Medicine Specialty Certification becomes available this Director will oversee development, updating and scoring of TAGME specialty assessments.

Other responsibilities include:

· Prepare articles for the AFMA newsletter related to TAGME.

· Communicate with the AFMA media chair regarding upcoming TAGME deadlines.

· Use the AFMA discussion list to provide TAGME updates to AFMA membership.

· Host a round table discussion group at AAFP’s Residency Educational Symposium, as requested.

· Presentations about TAGME at AFMA’s Residency Administrative Development program.

· Assist in staffing the AFMA booth at AAFP’s Residency Educational Symposium, as requested.

· Provide updates to AFMA’s TAGME Coordinator/Director regarding support needed by the TAGME Special Interest Group.

· Provide updates to AFMA’s TAGME Coordinator/Director regarding TAGME’s Medicine Specialty Board.
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